The Mail Stop

2024 – 2025 P.O. BOX RENEWAL
Would you like to renew your P.O. Box?

 FORMCHECKBOX 
 YES, I would like to renew my P.O. Box. (covers the period of 9/01/24 – 8/31/25)

 FORMCHECKBOX 
  NO, I am closing my P.O. Box.  Please forward my mail to the address provided below.

	NAME:
	
	PO BOX #:
	     

	PHONE #:
	
	EMAIL:
	     

	SIGNATURE:
	     
	USC ID:
	     

	
	
	
	
	
	



[image: image1]
	Forwarding Address Information

	Address:
	     


	City:
	     
	State:
	   
	Zip Code:
	     

	
	
	
	
	
	


	FOR OFFICE USE ONLY

	Processed By: 
	     
	Date:
	     

	Cash: $
	     
	USCard: $
	     

	Check: $
	     
	Check #
	     

	Req. $
	     
	Req. #
	     

	Credit Card $
	     
	
	

	
	
	
	





Your P.O. Box renewal fee of $96.00 (small) or $180.00 (large) is due no later than September 6, 2024.  Your combination will be changed if we do not receive payment or forwarding information by this date.  If your renewal fee is paid after September 6, 2024, there will be an additional fee of $5.00.





As of September 20, 2024, there will be an additional fee of $10.00 to renew your box.  If we do not receive a forwarding address or renewal fees by September 21, 2024, all mail will be returned to sender.





If you are closing your box, your First Class Mail will be forwarded for 30 days ending October 6, 2024 if you provide the following information.








The Mail Stop   □   620 W MaCarthy Way   □   Los Angeles, CA 90089-1334

mailstop@usc.edu  □  Phone 213-740-2467  □  FAX 213-740-5100  □   http://www.usc.edu/mailing/   □  Instagram: @USCMailStop
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